
 
 
 

The Elite Daycare Center  
 

Dear Parents, 
 
        Thank you for enrolling your child in The Elite Daycare Center. Our goal is to provide high 
quality, safe, nurturing environment for you child(ren). We named our daycare the elite 
because elite means the best and that’s exactly what our goal is for your child. For them to be 
their best.  
 
        We strive to provide a high quality, nurturing and safe environment for your children that 
will help him/her grow into a wonderful curious and happy person. The Elite Daycare maintains 
a structured program concerning the daily activities, curriculum, scheduled meals and rest 
periods. We believe children thrive when their lives are predictable and structured. 
 
        Your child will be exposed to an exciting outcomes-based program that includes a variety 
of writing, math, music, science, story time, art and crafts, indoor/outdoor activities and free 
play. What we do differently is we focus on your child’s individual needs by providing individual 
goal plans for our children birth to 3 years old. For our preschoolers, we prepare them for 
kindergarten by stimulating their physical, intellectual, social and emotional growth in a loving 
and comfortable environment. We support children’s early learning and exploration through 
engaging, age-appropriate developmental materials and encourage pride in work by displaying 
projects. We strongly focus on instilling manners and values by constantly role modeling Elite 
behavior. For our school agers we really focus on addressing age-appropriate topics that affect 
their lives everyday by giving them an opportunity to express feeling while giving them tools for 
success.  
 
         As a partner in your child’s development, it is my pleasure to provide your child with an 
Elite daycare experience while planting impactful seeds that last a lifetime.  
 
       I thank you again for choosing The Elite Daycare Center where every child has the 
opportunity to be an Elite.  
 
 
Sincerely, 
 
 
Maya Hodgson MSW 
 



 
 
 
 

Histoy 
 

The Elite Daycare Center is a founded on the principle that every child deserves the opportunity to be an 
Elite. The definition of Elite is a select group of people that is superior in terms of ability or qualities to 
the rest of the group. We want every child that comes through our doors to have the opportunity to be 
just that they’re best selves. Through positive reinforcement,  self esteem building and implementing 
the Elite philosophy;  
 
E Empower the children to be their best selves                Self Esteem  
L Lead the children by remodeling Elite behavior             Role model  
I  Impact their lives                                                                  Relationship   
T Teach the children values that will last a lifetime          Values 
E Evaluate ongoing for continued success                          Assess  
 
 
 

Mission Statement  
 

At The Elite Daycare Center, we believe in the value and uniqueness of each child we serve. Our 
childcare experience is designed to promote each child’s own individual social, emotional, physical, and 
cognitive development. 
As caregivers and educators, our mission is to provide a safe and developmentally appropriate learning 
environment, which fosters a child’s natural desire to explore, discover, create, and become a lifelong 
learner. 
 

Philosophy  
 

Our program is built around the concept that every child has the opportunity to be an Elite. We believe 
that core values are As caregivers, we strive to create a learning environment that is safe, stimulating 
and encouraging. The following principles are the foundation for our curriculum. 
• Children develop knowledge of their world through active interactions with caregivers, peers, 
materials, and events. 
• Learning is sequential, building on prior understandings and experiences. 
• Learning proceeds at different rates in each area and each child; children will show a range of skills 
and understandings in any one area of development. 
• Learning in each area is interconnected. Young children learn best through experiences, which 
incorporate several areas of development. 
• Learning is embedded in a culture. Children learn best when their learning activities are rooted in a 
familiar cultural context. 
• Learning begins in the family, continues in early care and education settings, and depends on parent 
involvement and caregiver guidance. 
• All children have the potential to achieve the New York Learning Standards with appropriate supports 
and instruction. 



 
Administration  

Owner/Director: Maya Hodgson MSW 
the.elite.daycare.inc@gmail.com  
Phone: (631) 633-7001   

Hours of Operation 

 
The Elite Daycare is open Monday through Friday 7am- 6pm. Hours of care will be contracted 
from child to child. Childcare will not be provided on the following holidays; 
 
New Years Day  
MLK  
Presidents Day 
Good Friday  
Memorial Day 
Juneteenth  
Independence Day 
Labor Day 
Thanksgiving  
The Friday after Thanksgiving 
Christmas Eve 
Christmas Day  
New Years Eve  
 
*In the event at Christmas Day or New Years Day falls on a Saturday, the facility will be closed 
Friday the day before. If Christmas Day or New Year’s Day falls on a Sunday the facility will be 
closed Monday the day after. * 
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What makes us Elite 

 
Being that we are The Elite Daycare Center we want to make sure you child has an Elite 
experience so we make sure to provide; 
 
Individualized care 
 
School age Workshops  
 
All staff CPR and First Aid trained  
 
All cribs are evacuation cribs  
 
More than 50% of staff are credentialed  
 
Structured environment  
 
Brand new center  
 
Positive environment  
 
Elite role modeling  
 
 
 
 

Individualized Goal Plans 
 

At The Elite Daycare Center we strongly value your child’s development and fully understand 
that each child develops at their own pace. This is why we develop individualized goal plans 
where we have play with purpose specified to your child’s needs. We designate time in the 
schedule each day to dedicate to each child’s development to ensure that the pay continue to 
learn as they grow.  
 

 
Workshops 

 
For our school age kiddos we have workshops throughout the year addressing different topics 
that are relevant to this age group. Some examples are bullying, honesty, self esteem. We give 



the children tools for success while allowing them to discuss any feelings or experiences they 
might have had. Each school age child will receive a positivity journal. We want to encourage 
each child to be encouraged to see the positive things in their lives.  

 
 

Payment Procedures 
 

 
Payment is due the Friday before the first day of care.   
 
If payment is not received when due, a $10 late payment fee per day that the payment is not 
received.  
 
There is a $30 fee for any returned checks.  
 
Care will be terminated after one week of non payment. If you are having difficulty making your 
payment please let staff know and make and arrangement.  
 
Although the daycare is open from 7am-6pm the full time rate is based on a 9 hours daily 
maximum. There is a separate fee for any additional care needed.  
 
Children left in our care beyond the negotiated pick up time will be charged $2 per minute  
after the scheduled pick up time.  
 
Children left in our care past our stated closing time, 6pm, will be charged $3.00 per minute per 
child. A telephone call to the center, if an emergency arises, is appreciated and will be 
considered in assessing this fee. 
  
Payment is due regardless of a child’s absence for any reason, these include children’s illness, 
family illness, doctor’s appointments, parent’s days off work, planned vacations etc. Fees will 
not be reimbursed or credited for these days.  
 
The center may close for situations beyond our control, for example: snow, ice, flood, 
electrical/heat difficulties, vacations etc. Payment is due and fees will not be reimbursed or 
credited for these days. 
  
I understand this contract may be terminated with a 14 day (2 weeks) written notice. Payment 
is the parent/guardian’s responsibility for the 14 day (2 weeks) regardless of child’s attendance. 
  
I understand that The Elite Daycare reserves the right to terminate the childcare contract 
without notice if the safety of any child or staff is compromised for any reason. 
 
 
 



 
 
 
 

 
Wellness Policy 

 
 

At The Elite Daycare we care for; 
 
 Well children or  
 
Mildly ill children who are able to participate in the routine program activities with minor 
accommodations. A child who meets any of the following criteria is defined as “mildly ill”: 
 
• The child has symptoms of a minor childhood illness which does not represent a significant 
risk of serious infection to other children. 
• The child does not feel well enough to participate comfortably in the usual activities of the 
program but is able to participate with minor modifications, such as more rest time. 
• The care of the child does not interfere with the care or supervision of the other children. 
 
 The definitions above do not include children who are protected under the Americans with 
Disabilities Act (ADA). The Elite Daycare will consider each child’s case individually and 
comply with the requirements of the ADA. 
 
The child is too ill to participate in program activities. 
 
• The illness results in a need for care that is greater than the staff can provide without 
compromising the health and safety of other children;  
• An acute change in behavior – this could include lethargy/lack of responsiveness, irritability, 
persistent crying, difficult breathing, or having a quickly spreading rash;  
• Fever: 

 Temperature above 101°F [38.3°C] orally, or 100°F [37.8°C] or higher taken axillary 
(armpit) or measured by an equivalent method, AND accompanied by behavior change 
or other signs and symptoms (e.g., sore throat, rash, vomiting, diarrhea, breathing 
difficulty or cough).  

 Under 6 months of age: Unexplained temperature above 100°F [37.8°C] axillary (armpit) 
or 101°F [38.3°C] rectally (caregivers are prohibited from taking a child’s temperature 
rectally) should be medically evaluated. 

 Under 2 months of age: Any fever should get urgent medical attention.  

 Diarrhea: 

 Diapered children whose stool is not contained in the diaper or if the stool frequency 
exceeds two or more stools above normal for the child.  



 Toilet-trained children if the diarrhea is causing soiled pants or clothing.  

 Blood or mucous in the stools not explained by dietary change, medication, or hard 
stools.  

 Confirmed medical diagnosis of salmonella, E. coli, or Shigella infection, until cleared by 
the child’s health care provider to return to the program.  

• Vomiting more than two times in the previous 24 hours, unless the vomiting is determined to 
be caused by a non-infectious condition and the child remains adequately hydrated. 
• Abdominal pain that continues for more than two hours or intermittent pain associated with 
fever or other signs or symptoms of illness. 
• Mouth sores with drooling unless the child’s health care provider states that the child is not 
infectious. 
• Active tuberculosis until the child’s primary care provider or local health department states 
child is on appropriate treatment and can return. 
• Streptococcal pharyngitis (strep throat or other streptococcal infection), until 24 hours after 
treatment has started. 
• Head lice until after the first treatment (note: exclusion is not necessary before the end of the 
program day). 
• Scabies until treatment has been given. 
• Chickenpox (varicella), until all lesions have dried or crusted (usually six days after onset of 
rash). 
• Rubella until six days after rash appears.  
• Pertussis until five days of appropriate antibiotic treatment.  
• Mumps until five days after onset of parotid gland swelling.  
• Measles until four days after onset of rash.  
• Hepatitis A virus infection, until the child is approved by the health care provider to return to 
the program. 
• Any child determined by local health department to be contributing to the transmission of 
illness during an outbreak.  
• Impetigo until treatment has been started.  
 
 
In the event that your child demonstrates symptoms where they are too ill to participate in 
activities you will be contacted immediately via telephone call and or text. The staff will 
continue to contact you until contact is made. Within this packet you will identify additional 
emergency contacts that will be contacted in the event that you are not immediately available. 
The ill child will be separated from the well children if warranted. The child's symptoms will be 
monitored continuously. If the child's symptoms worsen while waiting to be picked up the 
child's parent/ emergency contacts will be contacted for farther instruction. If the symptoms 
exacerbate to an emergent circumstance emergency procedures will be followed.  
 
 
 
 
 



 
 
 
 
 

 Emergency Procedures 
 

At The Elite Daycare safety is our priority and will we take every measure to ensure your child's 
safety while in our care. Although your child will be supervised at all times, staff cannot prevent 
falls, tripping, bumps, blows from other children, etc. If the child is injured in a non threatening 
way, staff will assess the child and provide home first aid. All staff at The Elite Daycare all staff 
are first aid and CPR certified. In the event that the injury is a more serious medical emergency 
involving your child the following procedure will be followed; 
 
  

• The staff will remain calm while reassuring  the child (victim) and the other children at 
the scene. 

 
• If the area is unsafe, the child(ren) will be moved to a safe location. 

 
• The staff will follow first aid and/or CPR protocols. 

 

 •The staff will call for emergency medical services, give all the important information. If 
an accidental poisoning is suspected, the National Poison Control Hotline will be 
contacted at 1-800-222-1222 for help. 

 

 •The staff will follow instructions given by the emergency operator. 
 

• The staff will send emergency contact information and permission to obtain emergency 
care when the child is transported for emergency care. 

 
• After the needs of the child and all others in care have been met, the staff will 

immediately notify OCFS if the emergency involved death, serious incident, serious 
injury, serious condition, communicable illness (as identified on the New York State 
Department of Health list [DOH-389] accessible at 
health.ny.gov/forms/instructions/doh-389_instructions.pdf), or transportation to a 
hospital, of a child which occurred while the child was in care at the program or was 
being transported by a caregiver. 

 

 The staff will notify the parent of the emergency as soon as possible. If the parent can’t 
be reached, the child’s emergency contact person will be contacted. 

 
All costs associated with injuries to the child are the responsibility of the child's parent unless 
The Elite Daycare has been found negligent.  



 
 
 
 
 

Evacuation Drills/Procedures 
 

Evacuation drills will be conducted monthly. This is to ensue that the children are prepared in 
the event that we need to evacuate the daycare. In the event that the children need to 
evacuate the daycare the following procedures will be followed; 
 
Every month alternating the primary and secondary exits, the children will conduct an 
evacuation drill.  
 
The drill will begin by sounding an alarm. The children will be instructed that this is how we 
know there is an emergency and will following evacuation procedures. The primary Exit is the 
daycare entrance and the secondary entrance is through the back door of the daycare.  
 
In the event that the ratio of children allows for one staff the staff will gather the attendance 
record, parent contact information, emergency supply kit and cell phone, ensure that all 
children that are ambulatory have lined up at the correct exit. From there the staff will assist 
the children with exiting the facility to the appropriate meeting place.  Any infants will be 
evacuated in a crib with a maximum capacity of 4 infants per crib. From there the staff will take 
attendance to ensure all children have safely been evacuated from the facility.  
 
During the evacuation drill the children will immediately be accounted for by staff where the 
children will be visible at all times. Attendance will be taken immediately after arriving at the 
meeting place. 
 
The Primary Exit is the front door of the daycare and the meeting place will be on the sidewalk.  
 
The Secondary Exit is the back door of the daycare. The meeting place is on the back grass and 
playground area of the daycare.  
 
Staff will call and text each child’s parent informing them of the situation and the situation as 
well as the location if the emergency does not allow for the return to the facility.In the event 
that parent cannot be contacted the staff will contacted persons listed on the emergency 
contact card.  
 
 
 
 
 
 



 
 
 
 
 

Code of Conduct Discipline Policy 
 

At The Elite Daycare your child's growth is our priority. We would like to see your child strive in 
all areas and to be an little Elite in every setting.  The Elite Daycare’s code of conduct. It is as 
follows; 
 
We try to encourage each child to follow the schedule. Children always have a choice to follow 

the schedule or to participate in another appropriate activity. If a child is having a difficult time 

we first try to; 

 

Re engage or redirect  

We focus on do’s rather that don’t 

Offer choices 

Encourage children to use friendly words rather than physical acts 

Praise positive behavior 

Model desired behaviors in order for children to learn by example  

Arrange the program space to positively impact children’s behavior 

Listen to children and respond to their needs proactively to achieve their goals 

Involve the school age children in the development of the classroom  

 

You will be notified if your child had a difficult day. If your child is continuously having a difficult 

time, a behavior contract and conference will be scheduled.  

If the behaviors are dangerous pervasively challenging or disruptive to the daily schedule the 

child would need to be picked up. This may include pervasive crying, biting, dangerous tantrums 

or any behaviors that pose a safety concern to themselves or the other children. If the 

behaviors are pervasive a conference would need to happen before your child can return to 

daycare. If the behaviors do not improve or worsen, dismissal may be dismissed from the 

program.  

 



 

 

 

Behavior Contract 

We recognize the fact that children can have a difficult time correcting behaviors. For this 

reason we enforce a behavior contract when children are having a hard time while in care. 

Consistency and structure are two great ways to help with challenging behaviors. At the Elite 

Daycare Center, we use specific language to help motivate the child to behave while 

discouraging shaming. We also encourage each child to make good choices rather than bad 

choices as we don’t want to label a child as good or bad. We want to encourage each child to 

make good choices while in care and discourage bad choices. We utilize rewards and 

consequences as a form of discipline. The behavior contract allows for your child to receive the 

same structure and discipline which will assist with correcting non desired behaviors.  

Enrollment 
 

The following activities must take prior to accepting your child's enrollment to The Elite 
Daycare; 
 
Thoroughly read through the parent contract which clearly outlines policies and procedures. 
You are required to sign and date all designated pages in the contract as well as an 
acknowledgement that you have read and understood the contract.  
 
All required supplies must be provided prior to your child's first day.  
 
Your first week of childcare is paid for at the time of enrollment. Your child will not be enrolled 
until the first week’s payment, all appropriate forms/consents are signed and an acquaintance 
visit has been made to the daycare. 
 

Arrival 

Upon arrival your child’s temperature will be taken. If the temperature is over 101 the child will 

be be permitted to attend daycare that day. Inform the staff of any relevant information that 

may impact your child’s day while in care. Please inform staff if there are any marks or bruises 

that we should be aware of. If your child is sleeping please wake them up before leaving from 

drop off. If your child is strongly attached to a toy or device we kindly ask that you not allow 

your child to have or engage during the ride to the daycare center in which the toy or device 

will be taken from the child upon arrival at the daycare. We want your child to have an 

excellent day and want to ensure they are set up for success.  

 



Toys from Home 
 

Children should leave all toys at home. Toys and activities provided at the daycare are carefully 
chosen to suit the ages of all of the children in care. 
 

 
Dismissal  

 
At The Elite Daycare Center, your child will only be dismissed to approved persons that the 
parents have consented to that are listed in your contract.  Any changes to the approved 
people to  pick up your child must be made in writing. If there is an emergency that doesn't 
allow for you to give consent in writing prior to the pick the parent must call or text the facility 
first and the person picking up your child must show valid ID.  
 

Meals 
 

While teaching and encouraging the children to make healthy choices we at The Elite Daycare 
Center provide nutritious meals for your children while in our care. We participate in the New 
York State Food Program. Registration for the program must be complete and dated prior to 
your child's first day.  
 

Dress Code 
 

At The Elite Daycare we follow an active curriculum. Sometimes the children will be engaging in 
activities where that may be messy. Whether permitting, the children will go outside daily or 
will be engaging in some type of physical activity. Please ensure to dress your child in 
appropriate and comfortable clothing. A change of clothing is required in event that your child's 
clothing become stained or soiled.  
 

Toilet Training 
 

At The Elite Daycare Center we understand that your child will spend a large portion of their 
day in our care. With that, we want to assist you in toilet training your child. We can use cotton 
underwear or pull-ups provided by the parent. Please ensure that if you would like the staff to 
assist you and your child in toilet training that you send your child in clothing that is easy to pull 
down until they are able to fully dress themselves independently. Also, while your child is toilet 
training, please remember to send in two additional change of clothes that will be sent home 
for laundering when soiled.  
 

Birthdays 
 

We love to celebrate birthdays at The Elite Daycare. We will have a mini party for your child on 
his/her birthday.  
 



Termination of Care 
 

Termination of care requires a two week notice from client. The Elite Daycare reserves the right 
to immediately terminate care for non-payment, failure to treat staff and facility respectfully, 
intolerable and disruptive behavior of a child, harmful physical or emotional behavior of a child, 
or continuous inability to follow the code of conduct to the degree that appropriate structure 
can be maintained.  

 
Transportation 

 
Transportation is available for your child(ren) at The Elite Daycare Center for an additional cost. 
We provide transportation to and from the daycare at no cost for Bay Shore school district 
students that are enrolled full time on the daycare. 
 
Before Care Transportation  
 
 If your child is receiving before care and is in need of transportation, your child will be picked 
up from the Center at 156 Sunrise Hwy West Islip, NY 11795. From there, you child will then be 
transported to their school as per transportation schedule. A transportation agreement needs 
to be completed by parent. 
 
After Care Transportation  
 
If your child is receiving after care transportation your child will be picked up from their school 
as per the transportation schedule and will then be transported to the Center at 156 Sunrise 
Hwy West Islip, NY 11795. A transportation agreement needs to be completed by parent.  
 
Field Trip Transportation  
 
During the summer we take field trips with the school age children. Permission to attend, pick 
up and drop off times will be obtained and given prior to trip. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
                                                                       Allergy and Food 

 

List HAS Not been 
exposed  

IS Allergic IS NOT Allergic Not Sure Parent 

Peanuts      

Other 
Nuts/Seeds 

     

Citrus Fruit      

Other Fruit      

Cow’s Milk      

Yogurt      

Other Dairy      

Chocolate      

Corn      

Oats      

Wheat      

Other Grains      

Yeast      

Egg Yolks      

Egg Whites      

Soy Foods      

Fish      

Shellfish      

      

Dust      

Mold Spores      

Cats      

Dogs      

Other Animals      

Pollen      

Bee/Wasp 
Stings 

     

      

Penicillin      

Latex      

Other (List)      

 

 
 



 
 
 
 

 
                                                    Sleeping Arrangements 

 
 
 

I understand that my child _______________________ will sleep on or in 
 
                ____ cot        ____mat        ____crib        ____ playpen  
 
All infants will be placed on their backs. If a staff is not in the same room as the sleeping 
children, an electronic monitor will be used with written permission. If the electronic monitor 
will be used, the children will be checked on every 15 minutes.  
 
 
 
 
Parent/Guardian Signature:    ___________________________          Date: ____________ 
 
 
 
Provider Signature:   ___________________________________         Date: ____________ 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

 
Infant Feeding  

 
All bottles, cups and utensils must be labeled with the child's full name. Powered formula, 
ready to feed milk, juice and breast milk must be pre measured and labeled with the child's first 
and last name and expiration date.  
Children 6 months of age and under must be held during bottle feedings. 
Microwave hating of infant food and formula is prohibited by regulation 
The provider will make every effort to accommodate the needs of a child who is breast fed.  
 
Infants Name:___________________________________ 
 
Parent’s Name:__________________________________ 
 
 
Select one of the following: 
 
 
 
____I will provide all formula, solid food, water, amid juice for my infant 
 
____I will accept the provider’s offer to supply meals to my child  
 
 
Check all that apply: 
 
 
                     ____Breast Milk 
                    ____Formula       Brand:____________________________________ 
                    ____Solid Foods 
                    ____My child is eating table food according to the provider’s menu  
 
 
List any known food allergies:________________________________________ 
 
 
Feed my child according to the schedule provided below; 
_____________oz of _____________every____________ 
 
 



 
 
 
 
 
Please initial: 
 
 
____ I give the provider permission to add warm sterilized water to powered formula  
 
____I give the provider permission to warm bottle in a bottle warmer 
 
____I give the provider permission to warm solid food  
 
Please feed my infant according to the following schedule: 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________   
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
 
Parent Signature:____________________________________ 
 
Provider Signature:___________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 
 

Child Profile  
 
 

Name of Child (first, last, mi): _____________________________________________________ 
 
Nickname: _________________________________                             Age:_______ Sex:________ 
 
Date of Birth: _____________ 
 
Child's Primary Language:_______________     Parent/Guardian’s Primary Language:_________ 
 
Child's Home Address:___________________________ Home Phone:_____________________ 
 
Mothers Cell Phone:___________________ Father’s Cell Phone:_________________________ 
 
Email Address:________________________ 
 
Parent/Guardian Marital Status ___single  ___married ____divorced ___widowed  
 
Primary Residence: ___ mother  ___father  ___both   ___guardian 
 
List the family members your child lives with include names and ages of siblings: 
 
______________________________________________________________________________ 
 
Circle Days to Attend:       
 
            Monday           Tuesday           Wednesday         Thursday          Friday   
 
           Arrival Time:__________        Departure Time:___________ 
 
Meals While in Care:   Breakfast_____   Am Snack_____     Lunch______    Pm Snack______ 
 
 
Does your child attend school?:    ____Yes    ____No 
 
Name of School:__________________________                 Grade:__________ 
 
Teacher:________________________________ 



 
School Address:_______________________________________     Phone:__________________ 
 
School Start Time:___________                    School End Time:______________ 
 
Transportation provided by The Elite Daycare:              
 
Pick Up ______ Yes     ______No 
 
Pick Up Location:___________________________________    Time:_______________ 
 
Phone:_______________________          Contact:______________________________ 
 
 
Drop Off _____Yes   ______No 
 
Drop Off Location:___________________________________    Time:_______________ 
 
Phone:_______________________          Contact:______________________________ 
 
 
Parent/Guardian #1:___________________________       Relationship to Child:______________ 
 
Home Phone:___________________        Cell Phone:__________________ 
 
Driver’s License #/State:_________________________________________ 
 
Employer:_______________________________    Address:__________________________ 
 
Employer Phone:_________________________    Work Hours:_______________________ 
 
 
Parent/Guardian #2:___________________________       Relationship to Child:_____________ 
 
Home Phone:___________________        Cell Phone:__________________ 
 
Driver’s License #/State:_________________________________________ 
 
Employer:_______________________________    Address:__________________________ 
 
Employer Phone:_________________________    Work Hours:_______________________ 
 
 
 



 
 
 
Please indicate which topical medications are allowed to be administered to your child by 
checking each medication listed. If your child must use a specific brand of any product listed 
please list the brand name of the product next to the category.  
 
     ____Insect Repellent   ____Sunscreen     ____First Aid Cream/Spray 
 
     ____Triple Antibiotic Cream/ Ointment   ____Diaper Cream    _____Burn Cream  
 
 
 
Height:_________      Weight:_________    Hair Color:_________     Eye Color:__________ 
 
Special Dietary Needs:____________________________________________________________ 
 
Is your child able to walk?:   ____Yes      _____No  
 
Can you child effectively communicate?:   ____Yes     ____No 
 
Is your child toilet trained?:   ____Yes    ____No 
 
Please provide any special instructions concerning any other  illnesses or conditions as 
necessary:_____________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
Allergies: 
 
Medication Reaction:  ____Yes   ____No 
 Explain:_______________________________________________________________________ 
 
Food Reaction:     ____Yes    _____No 
Explain:_______________________________________________________________________ 
 
Other:   _______________________ 
Explain:_______________________________________________________________________ 
 
 
 
 
 
 



 
 
 

About Your Child 
 

You know your child better than anyone else in the world. You have observed your child on a 
day to day basis and are uniquely qualified to share your insight about your child's development 
with us. Please take a moment to compete this profile, as the information will help us know 
your child better and to meet his or her individual needs.  
 
 
What does your child enjoy doing the most? 
______________________________________________________________________________ 
 
What are your child's favorite toys? 
______________________________________________________________________________ 
 
What are the foods your child likes best? 
______________________________________________________________________________ 
 
What are the foods your child likes least? 
______________________________________________________________________________ 
 
Does you child have any fears? 
______________________________________________________________________________ 
 
How does your child express frustration or anger? 
______________________________________________________________________________ 
 
How would you describe your child's personality?  
______________________________________________________________________________ 
 
Who lives with your child? 
______________________________________________________________________________ 
 
What language(s) are spoken at home?  
______________________________________________________________________________ 
 
What does your child enjoy doing the least? 
______________________________________________________________________________ 
 
Does your child take naps? 
______________________________________________________________________________ 
 



Does your child have any medical or physical needs? 
______________________________________________________________________________ 
 
Is there anything else in your child's experience you wild like to tell us so we can better meet 
your child's needs?  
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

 
Payment Agreement 

 
Child's Name:_______________________ 
 
Enrollment Date:____________________ 
 
Days of Attendance:   
 
Monday           Tuesday           Wednesday         Thursday          Friday   
 
 
Arrival Time:_____________      Departure Time:_____________ 
 
 
$_________ per week/day is my current daycare rate for The Elite Daycare Center. I understand 
that rates are subject to change with reasonable notice.  
 
I understand that payment is due the Friday before the first day of care. 
 
I understand payment is due regardless of a child’s absence for any reason. 
 
I understand that this contract is binding regardless of changes in daycare staff programming, 
or facility renovation. 
 
If payment is not received when due, I agree to pay a $10 late payment fee per day that the 
payment is not received.  
 
I agree to pay a $30 fee for any returned checks.  
 
Care will be terminated after one week of non payment.  
 
Two week’s written notice is required prior to termination from client.  
 
 
 
____________________________                                              ______________ 
Parent Signature                                                                              Date  
 
 
____________________________                                             _______________ 
Provider Signature                                                                         Date  



 
 
 

Supplies 
 

 
Infants:  
 

 diapers 
 baby wipes 
 2 bottles labeled with first and last name  
 pacifiers if applicable 
 2 changes of clothing 
 sheet 
 blanket 
 any over the counter medication labeled with your child's first and last name  

 
 
Toddlers/ School Aged Children:  
 

 complete change of clothes 
 sheet 
 blanket 
 any over the counter medication labeled with your child's first and last name  
 Bathing Suit and towel (for summer) 

 
Non Toilet Trained Children:  
 

 Diapers 
 pull ups 
 wipes  
 extra undergarments and clothes   

 
 
*If you would like your child to use a sippy cup while in care you must provide from home 
labeled with you child's first and last name  
 
 
*All supplies are due upon enrollment prior to your child's start date.  
 
 
 
 
 



 
 
 

Field Trip Permission Slip 
 
 

I, _______________________ give my child __________________ permission to go 
 
 to______________________on____________with the Elite Daycare Center staff. During the 
 
 trip I can be reached at__________________. In the event I cannot be reached you can 
 
 contact__________________.  
 
 
Child’s Medical Restrictions____________________________ 
 
 
 
 
 
 
 
 
Parents’s Name ______________________________ 
 
Parent’s Signature_____________________________                  Date:_______________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

 
 

Permission to Photograph 
 

 
This form is to request permission to use pictures of your child for arts/crafts projects, daycare 

scrapbooks and/or advertising purposes. The best advertising a day care can have is the proof 

of happy, smiling and playing children! Advertising will be done on The Elite Daycare Center’s 

Facebook, Instagram, Tik Tok page and The Center’s website. Photos of children will be 

displayed in the daycare facility. To protect your privacy and that of your children, names will 

not be included with pictures used for advertising purposes. I will respect your decision 

I,______________________________________ give my permission for The Elite Daycare 

Center to use photos of my 

child(ren)__________________________________________________________. Said photos 

will be used appropriately and solely for the purposes listed above. I reserve the right as a 

parent to withdraw my permission at any time in writing.  

 

____ I give permission to display my child’s photo in the daycare facility. 

____do not give my permission for photos of my child to be used for any purpose.  

 

____________________________________ Date: __________ 

____________________________________ Date: __________ 



Signature(s) of Parent(s) 
 
 
 
 
 
 

Enrollment Form 
 
 

Name of child(ren)_______________________________________ 
 
Name of Parent(s)_______________________________________ 
 
Telephone #____________________________________________ 
 
Email Address__________________________________________ 
 
Enrollment Date______________ 
 
Start Date____________________ 
 
 
____Supplies  
 
 
 
Your signature denotes that you received this document and agree to all policies here- within 

and any addenda that may follow. 

This hand book corresponds with the following 

 Contract of Care 

 Center Policies  

 Payment Agreement  

 
 
 
 
Signed:_____________________________                       Dated: __________________ 



 
 
 
 
 
 
 
 
 
 
 


